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Editing and New File Version Upload

Please download and edit on your local computer (it won't allow you to edit online unless you have a Confluence companion app installed)

Please note the file name convention to be used for consistency across teams and versions: FAST-PS-Exchange_Process - V_0.0.

Please use incremental version numbering as in: V_1.0, V_1.1 etc.

Please use track changes in word or clearly reflect what has changed from one version to another for the content creator to capture your 
changes efficiently and accurately.

Please drag and drop the file version to be uploaded in the box marked as such, below. Its easier to upload and automatically logs the the 
modified date and user name as well.

The latest document will always be at the top of the list.
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